[MTOJIMTHUKA O ITOPAOKE PABOTHI C ITEPCO
B TCX «KBAHT»

1. Obuwue nonosxicenusn

1.1. Hacrosmias Ilomurtuka paspaGorana B coorBeTcTBUM ¢ KoHcTutyuueit
Poccuiickoit ®enepaunuy, PemepansHeiM 3akoHoM oT 27.07.2006 r. Ne 149-@3
«06 wun(OpMaIMK, MHOOPMALMOHHBIX TEXHONOTHAX H O 3aUUTe MHOOPMALWHY,
®enepanbHbM 3aKkoHOM 0T 27.07.2006 1. Ne 152-03 «O nepcoHaNbHBIX NAHHBIXY,
«ITonoxenneM 00  ocobeHHOCTAX  00pabOTKM  NEPCOHANBHBIX  JIaHHBIX,
«06 yTBepyIeHNN TpeOOBaHHIA K 3aIlUTe NepPCOHATBHBIX JAHHBIX MPH UX 00paboTke B
UHOOPMAITMOHHBIX cHUCTeMax MePCOHANBHBIX JAHHBIX, YTBEPIKIEHHBIX
nocraHoenenueM Ilpasurenscrtsa Poccuiickoit @enepanuu ot 01.11.2012 r. Ne 1119, u
WHBIMH HOPMATHBHBIMH aKTaMH B OONAcTH 3allUThl MEPCOHAIBHBIX JaHHBIX,
nelicTByrommME Ha Tepputopun Poccuiickoi @enepaiii.

1.2. TCXKX «KBAHT» cornacHo 3akoHojnarenscTBY Poccuiickoit Penepanum,
SIBJIAETCS OTIEPATOPOM NEPCOHANBHBIX AaHHBIX.

1.3. OcHOBHBIE TIOHATHSA, HCTONB3yeMble B [Tonoxenue:

a) TCXK (ToBapuIecTBO COOCTBEHHHUKOB XXHIIbA) — 00beIMHEHHE COOCTBEHHUKOB
MOMEIeHHI B BHJl TOBApPHINECTBA COOCTBEHHMKOB HEIBMXKHMMOCTH, CO3JIaHHBIM Ha
OCHOBAHUM peIlleHHs 001Iero cobpaHus coOCTBEHHHKOB MMOMEIIEHHH, Il COBMECTHOTO
yIpaBIeHns o0MMM UMYIEeCTBOM MHOTOKBAPTHPHOTO 10Ma;

6) CoOctBenHHK — coOcTBeHHUMK mnomemienus B MK, sxumoro noma,
MOMOBJIA[ICHMS, a TaKKe JHI0, MOJB3YyIoLleecs Ha HHOM 3aKOHHOM OCHOBaHHMH
nomemenveM B MKJI, KunbiM = JIOMOM, JIOMOBJIAJICHHEM, norpe@nammee
KOMMYHAIIbHEIE YCIYTH; \

B) paGoOTHHK — (U3HHEECKOE JIUIIO, OCYIIECTRISONIee TPYAOBYIO NEsSTeIbHOCTE B
TCX «KBAHT» mo TpyZoBOMY MM I'PakKIaHCKO-TIPaBOBOMY JOTOBOPY, BBIIONHAOIIEE
orpeJieNieHHbIe TPYA0Bble MYHKIMH WM JO/DKHOCTHBIE 00s3aHHOCTH U MOMyYarollee 3a
3TO 3apaboTHYIO IUIaTy WM BO3HArpaXIeHHE;

r) yBOJIEHHBIH PaGOTHMK — ObIBIIMI PaGOTHMK, C KOTOPBIM PAacTOPrHYT 1HOO
IpeKpaiieH TPYAOBOH WK IPaKIaHCKO-ITPaBOBOU 10TOBOP.

1) yenyru TCHK — neiicteusa TCXK mo okazaHHIO yCIyr U BBINOJTHEHHIO pabor no
YIpPaBIEHHIO, TI0 HaJJIeXKalleMy CONepIKaH!IO ¥ PEMOHTY o6mero umyimectsa B MK/,
MPEOCTABIEHHI0 KOMMYHANBHBIX yCIIyr CODCTBEHHHKaM MMOMEIIEHWH B TaKOM JIOME H
TMONB3YIOMMMCS TOMEIEHHAMM B 3TOM JIOME€ JIMIaM, OCYIIECTBICHHE WHOM
HATpaBNEHHO# Ha JocTiDKeHne ueneit ynpasnerns MK

) mepcoHaNbHBIE NaHHbIE — WH(QOpPMAalKs, COXpaHEHHas B mobom ¢opmare,
OTHOCSIIAsiCS K ONpeleleHHOMY WM ONpeleNseMoMy Ha OCHOBaHHM TaKOH
nndopmanuu Gu3HIecKoMy ULy (CyOBEKTy NepCoHaNbHBIX JAHHBIX), KOTOpas cama Io
cebe WIH B COYETAHMH C JApyroi uH(OpMalHed, HMMEIOIIEHCs B PaclOpsKEHUH




YIIPABISIONIEH KOMIAHUH, [O3BOISET HACHTH(HMIMPOBATL JMYHOCTH COOCTBEHHMKA,
paboTHUKA;

%) 06paboTKa TNEpCOHANBHBIX [aHHBIX — JefictBust (omepaumu) ¢
TNepCOHANBHBIME JaHHBIMH, BKI04Yas cOOp, CHCTEMATH3ALMIO, HAKOILICHHE, XPAHEHHUE,
yrounenue (0GHOBIEHHE, M3MEHEHHE), HCTIONb30BaHKE, PACIIPOCTPAHEHHE (B TOM YHCIe
nepeaady), obesHUHBaHiE, OI0KMPOBaHIE, YHUITOXKEHHE NMEPCOHANBHBIX JAHHBIX;

3) pacmpocTpaHeHHe NEePCOHATBHBIX NaHHBIX — [CHCTBHS, HaNpaBICHHbIE HA
mepejady IEPCOHANBHBIX  JAaHHBIX  OTPENENCHHOMY  KpYyry  JIML (mepenaua
epcOHANBHBIX JQHHBIX) WM HA O3HAKOMIICHHE C TICPCOHAIBHBIMH JaHHBIMH
HEOTpaHWYEHHOTO KpyTa JHMIl, B TOM 4Yucie 00HapoJoBaHUE MEPCOHANBHBIX JAaHHBIX B
cpeacTBax — MaccoBoM — WHGpOpMauuH, — pasMeIleHHe B nH}OpMalIOHHO-
TEIEKOMMYHHUKALMOHHBIX CETAX HIM IPeJOCTaBlIeHHe JOCTyna K MNepPCOHAIBHBIM
JIaHHBIM KaKUM-JIHOO HHBIM CIIOCOOOM;

{) WCHOJNB30BAHHME I[EPCOHANBHBIX J@HHBIX — JeHCTBUSA (onepauuun) ¢
MepCcOHANBHBIMH JIaHHBIMH, COBEpIIAEMBbIE ONEPaTOPOM B LEISX NPUHATHA pellIeHnl
WIA COBEPUICHHS WHBIX IEHCTBHMM, MOPOKIAIOUIMX IOPUAMYECKHE MOCTHEACTBHA B
OTHOIIEHHH CYOBEKTa MEPCOHANBHBIX AAHHBIX MM APYTUX JML JMOO0 MHBIM obpazoMm
3aTparvBaroIKX MpaBa u cBOGOBI CyOheKTa 1epCOHANBHBIX JAHHBIX HIH NPYTUX JIHMIL

K) KOH(HISHIHMAILHOCTh INEPCOHANBHBIX NAHHBIX — oOOs3aTenbHOE  JUIs
COOIMIOICHHS OTIEPATOPOM WM WHBIM MOJYYMBIIAM JOCTYN K MEPCOHANBHBIM JAHHBIM
nuioM TpeGoBaHME He MOMycKaTh WX pachpocTpaHenue Ges cornacus cybbexra
NePCOHANBHBIX JAHHBIX WK HAMYUS HHOTO 3aKOHHOTO OCHOBAHM.

1.4, Hactosmas TlonuTHka yCTaHABIUBAET MOPSAOK 00pabOTKH MepcoHANbHBIX
JAHHBIX COOGCTBEHHHKOB, pabOTHUKOB, YBOJEHHBIX paboTHMKOB, ans xoropsix TCIK
OCYILIECTBIISIET BeCh CNEKTp ycmyr mo ympasienuro MKJI, mo copepxkanuio u (nma)
BEITIONHEHHIO paboT MO PEMOHTY OOIIEro HMYNIEeCTBa, WCIONHEHHIO JKUIHMIIHO-
KOMMYHAJIBHBIX YCIIYT.

1.5. Hacrosimas ITonmutuka o6si3aTeNbHO K HCIIOTHEHWIO BCEMU COTPYAHHKaMHU
TC)X, omwMcHIBa€T OCHOBHbIE [N, NPHHIOMIEL ©0OpaGoTkn u TpeboBaHMA K
HezomacHOCTH NepcoHaIbHEIX JaHHBIX B TCIK.

1.6. Hacrosmas IlonuTuka paspaGoTaHa ¢ LeNbio 3alllMThl TpaB K CcBOOOX
yeoBeKa M IpaXkJIaHHHA IIpH 00paboTKe ero nepcoHalbHbIX JaHHBIX,

1.7. TlepconanbHble JaHHBIE 00pabaTHIBAIOTCS B IENAX BBINOIHEHUS yCIYT IO
YOpaBieHH0 MHOTMOKBAapPTHPHBIMH  JOMaMH, BeIeHUs  y4eTa cOOCTBEHHHKOB
nomenenuit MKJ] ¢ Henbio HCTIONHEHHs 3aKOHOAATENBCTRA; OCYIIECTBICHHE PacieTOB
¢ coberRenHuKkamu MK, BefieHre KaapoBOro ¥ OyXraiaTepcKoro y4era pabOTHHUKOB U
HHBIX (pU3UYECKHUX JIHL, BCTYUBIINX B JOFOBOPHBIE OTHOIICHHUS; BEACHHS NTHIHBIX JIET1
COTPYJHHMKOB; 3aK/IIOYEHHE IOTOBOPHBIX OTHOIICHMH H BBIMONHEHHS JOTOBOPHBIX
00g3aTeNbCTB,  OCYIIECTBIEHHS ~ BHAOB  JAEATENBHOCTH,  TPEAyCMOTPEHHBIX
y9peAUTeIbHBIMH JOKYMEHTaMH,

TCX cobupaer u oOpabaThiBaeT NepCOHANbHbIE NAHHBIE TOJBKO B oOBeme,
HeoOXO0MIMMOM IS JOCTHKEHUS 1ieNel, yKa3aHHBIX B HaCTOALIEM ITyHKTE.

1.8. Ofecneuenre O0e30MACHOCTH W KOH(MHICHIHAIBHOCTH NEPCOHATBHBIX
NaHHBIX SBISETCS OJHMM W3 IPHOPUTETHBIX Hanpasienui B neatensHocT TCXK.




I1. Hpunyunst u yenu oopabomru. Cocnag nepcoHanbHblX OGHHbIX

2.1. ObpaboTka NEpCOHANBHBIX AAHHBIX TCX ocyniecTBiIsieTcss Ha OCHOBE
TIPHHIUTIOB:

a) 06paboTKa TIepPCOHATBHBIX JaHHBIX COOGCTBEHHUKOB, PAOOTHUKOB, YBOJIECHHbIX
pabOTHUKOB OCYIIECTBISAETCS HCKIFOYMTENBHO Ul obecriedeHUsT COOMIOAECHHS
(heziepabHBIX 32KOHOB H WHBIX HOPMATHBHBIX IPABOBBIX aKTOB, COOTBETCTBUA LEIAM,
3apaHee ONpe/Ie/IeHHBIM 1 3asBIeHHBIM IPH COOpe MePCOHANbHBIX NaHHBIX;

6) o6beM U cofepxaHue 0OpabaThIBaeMBIX NEPCOHANBHBIX MAHHBIX cyOBEKTOB,
criocoOs  06paBOTKM  TEpCOHANBHBIX ~ JAHHEIX  COOTBETCTBYIOT — TPEOOBAHMSAM
demepanbHOro 3aKOHOJATENBCTBA, @ TAKXKE APYTMM HOPMATHBHBIM aKTaM M LeilsiM
o6paboTki TepcoHaNbHBIX naHHbBIX. He jpomyckaercs o6paboTka NepcoHaNbHbIX
IMaHHBIX, H30BITOYHBIX IO OTHOIIEHHIO K LEISIM, 3asSBICHHBIM IPH cbope nepcoHaANBHBIX
JIAHHBIX;

B) nepconansusie AanHple TCHK momydaer y caMux cOOCTBEHHHMKOB, pA0OTHHKOB,
YBOJIEHHBIX PaGOTHHUKOB, B TOM YHCJI€ JUCTAHIHOHHO, MOCPEACTBOM CETH HutepHer, ¢
ACITONB30BAHMEM JIEKTPOHHON MOYTHI WK MyTeM 3allofHeHus (pOpMbL Ha caiiTe TCX;
a TaloKe HHBIME CII0CoOGaMH B COOTBETCTBHH C 3aKOHOIATENLCTBOM PD;

r) npu o6paboTKe MEPCOHANBHBIX JAHHBIX 00€CTevuBacTCs TOYHOCTH
[ePCOHANBHBIX JAHHBIX, HX JOCTATOYHOCTb, @ B HEOOXOJUMBIX CIydasx akTyalbHOCTh
10 OTHOILEHUIO K LIeNIsiM 00pabOTKH NEPCOHANBHBIX JAHHBIX.

2.2. TCXK npunuMaroTcsi HEOOXONHMBIE MEPBI IO YHHYTOXEHHIO (ymaneHwuo)
MO0 YyTOYHEHHIO HEMOHBIX WM HETOYHBIX JaHHBIX.

2.3. O0paborka TNEPCOHANBHBIX JaHHBIX cOOCTBEHHHUKOB, pPabOTHHUKOB
(yBonennbix pabornukoB) mposomurcs TCIK B 1ensx, yKasaHHbIX B TYHKTE Ls7
Hactosmei ITomuTuky.

2.4. TCXK obpabarsiBaroTesi CIeAyoUre KaTeropiu nepCcoHalbHbIX NaHHBIX:

daMHIHs, WMs, OTYECTBO; TOA POXNKIAEHHs; MECAL POXIEHHA; AaTa POKASHMI;
MECTO PpOXJEHWsS, aJpec; CeMeHHOe MOJOXKEHHE; COLHAIbHOE MONIOKEHHUE,
MMYIIECTBEHHOE TIONIOXKEHHEe; 00pasoBaHue; Npopecchs; I0XOMpl; anpec 3MEKTPOHHOM
[I0YTHI; BpeMeHHasi HETPYNOCHOCOOHOCT; BBIXOJ HA MEHCHIO; JaHHBIE O COLMATBLHBIX
nprorax; ganHele nomuca OMC; pata BbGaY¥  JOKYMEHTA, YIOCTOBEPAIOLICIO
JIMYHOCTh, ¥ MH(pOpMalHs O BBIABIIEM €ro OpraHe; HOJIKHOCTE; JIOTIONTHUTENBHBIE
CTpPaxoBbie B3HOCHI HA HAKOMUTENbHYIO YacTh MEHCHH; TOXOJBI; HIEHTHOHKAITMOHHBIH
HOMEp HAJOTOIUIATENBIINKA; JIbrOTHbIE BBIMUIATHI, HAJNOrOBbIE BBIMETHL, HOMEP
KOHTaKTHOTO Tene(oHa; HOMEP CTPaxOBOTO CBUACTENBCTBA TOCYAApCTBEHHOIO
[IEHCHOHHOrO CTpaxoBaHus; oOpasoBaHue, mpodeccus; CcemMeHHoe TONOKEHNE,
crpaxoBble B3HOCHI Ha OMC; macnopTHbIe JaHHBIE, HANMYHE JILIOT M NPeHMYINECTs
IS HAYMCTEHWs M BHECEHHs TNIaThl 3a COJEpXaHWe OKWIOro MOMEIICHHS U
KOMMYHAJIbHbIE YCITyTH; CBEJIEHHS O IUIaTexax IO OmiaTe KHIHIHO-KOMMYHAJIBHEIX
yCIIyT; CBEIAEHHSA O PErMcTpaluM mpasa cobcTBeHHOCTH B EQBHOM rocyaapCcTBEHHOM
peecTpa NpaB Ha HeJBHKMMOE UMYIIECTBO (HHOM YTOTHOMOYCHHOM opraHe), a PaBHO O
WHBEIX TIpaBax Ha IOJB30BaHME MOMEIIEHHEM; pasMep IUIAThl 33 CONCPKAHUE XHIIOT0
[TOMEIICHHS H KOMMYHATbHBIE YCITYTH (B T.9. i pa3Mep 3a/l0JUKEHHOCTH).




IIl. Ycnosun obpabomiu

3.1. Topsaok paboTel C NEPCOHANBHBIMH AAHHBIMH COOCTBEHHUKOB, PAOOTHHKOB
(YBONEHHBIX pabOTHHUKOB) B TCX = pernameHTHpPOBaH JeACTBYIOLIAM
3aKoHOAATENbcTBOM Poccuiickoii @enepanuu, BHyTpeHHUMH AokymeHTamu TCXK wu
OCYIIECTBIAETCS C COONIOIEHHEM CTPOTO OIIPeIe/IEHHBIX TIPABHII U YCIIOBHIA.

3.2. Obpabotka nepcoHansHeIX AaHHbIX B TCXK ocymecTBusercs myrem cbopa,
CHUCTEMATH3alMM, HAKOIUIeHWs, XPAaHEHUs, yTO4YHeHWs (OOHOBIECHMS, H3MEHECHHS),
WCTIOJIE30BaHMS, nepenays  (mpemocTaBieHus, — gocTyna),  o0e3nuuuBaHuS,
OIOKHPOBaHWS, YHMYTOXKEHUS T[EepPCOHANBHBIX JAHHBIX MCKIIOHMUTENBHO Ul
obecnieyeHusi coboneHus ¢enepalbHOr0 3aKOHOAATEbCTBA W WHBIX HOPMAaTHBHBIX
PaBOBBIX AKTOB, COOTBETCTBUS LIENIAM, 3apaHee ONpe[e/IeHHBIM M 3asBJICHHBIM IIPH
cGope MEepCOHANBHBIX JAaHHBIX, ydeTa pe3yJbTaToOB BBIIOJHEHUS JOrOBOPHBIX M MHBIX
rpakaHCKO-TIPABOBAIX 0053aTENBbCTB € CYOBEKTOM MepCOHANIBHBIX NaHHbIX. [Ipu sToM
MCTIONB3YETCS CMEIIaHHbBIM (aBTOMAaTH3MPOBAHHBIA U HEABTOMAaTH3MPOBaHHBIH) crI0c06
00paboTKu MepcOHANBHBIX JaHHBIX.

3.3. CpoH mepcoHaNbHBIE JaHHbIE  COOCTBEHHMKH  MPENOCTABIIAIOT
CaMOCTOSTENIFHO TIPH O(QOPMIICHNM JMLIEBBIX CYETOB C IENIBIO MOJYYEHHS KHIIMIIHO-
KOMMYHAIIBHBIX YCIYyr Ha OCHOBAHWM pelleHusi o0liero cobpaHus COOCTBEHHHUKOB.
Cornacue Ha 006pabOTKy MEepCOHANBHEIX JaHHBIX paboTHUKA (YBOJEHHOIo pabOTHHKA)
MOATBEPKAACTCS 3aAKII0YEHHEM TPYA0BOTO WIHM IPaXXAaHCKO-IIPAaBOBOTO J0r0BOpa HIIH
HHBIM CIIOCOOOM, MpeyCMOTPEHHBIM ACHCTBYIOLIMM 3aKOHOAAaTeNnbeTBOM. OTCyTCTBHE
COTJIAcHs OTIENBHBIX COOCTBEHHUKOB He sBIAeTcS ocHoBaHWeM s orkaza TCXK ot
UCIIOJIHEHHsT 0053aTeNbCTB IO YNPaBICHWIO, COAEPXKAaHUIO M PEMOHTY oO0IIero
umyniectsa MK/I, paBHO no omnnate cobcTBeHHHKOM nomydeHHbIx yenyr. TCXK Brnpase
o0OpabareiBaTh MEpPCOHANbHbIE JAaHHBIE YBOJIEHHBIX pabOTHHMKOB 0Oe3 MX corjacus B
cily4asX W B CPOKH, TIpeAyCMOTpPeHHbIe (pelepanbHBIM 3aKOHOAATENBCTBOM B paMKax
OyXraJaTepckoro ¥ HaOTOBOTO ydera. Tak coryacHo .5 4.3 ¢r.24 Hanorosoro kozmekca
P® ycraHoBiieHa 0053aHHOCTE 00€CeYNTh COXPAHHOCTh JOKYMEHTOB, HEOOXOAMMBIX
JUIS HAYMCIICHHS, YyJAep)XaHus W TepeducieHds Hamora B TedeHuu 4 ner. Cr.29
G®enepansHoro 3akoHa ot 06.12.2011 Ned02-@3 «O OyxrairepckoM —y4derey
yCTaHABIMBAET, YTO HOKYMEHTHl YYETHOH IONHUTHKH, CTAHIAPTHI 3KOHOMHYECKOTO
cyObexTa, JpyrHe JOKYMEHTHI, CBS3aHHbIE C OpraHusanueii u  BeIeHHEM
OyxraiTepckoro ydyera, B TOM YHCIEe CpelcTBa, oOecreunBalollie BOCIPOM3BEIeHHE
3JIEKTPOHHBIX JAOKYMEHTOB, a TaKKe€ NMPOBEPKY MONJIMHHOCTH 3JIEKTPOHHON NOIIHUCH,
MOIJIEXKAT XPAHEHHUIO YKOHOMHYECKUM CYOBEKTOM HE MEHee MSTH JIeT Mocie ronaa, B
KOTOPOM OHHM WCTIONB30BATUCH Ul COCTaBleHHs Oyxrantepckoil (¢huHaHCOBOI)
OTYETHOCTH B mocnenHui pa3. [lepemaua mepcOHaNBHBIX JAaHHBIX TPETBUM JIMIIAM
OCYILIECTBISETCS TOIBKO B COOTBETCTBHH C AEHCTBYIONIMM 3aKOHOAATENBECTBOM, B TOM
YUCJIe ¢ UCIO0Ib30BaHUEM 3aIUIIEHHBIX TEIeKOMMYHHUKAIIHOHHBIX KaHAJIOB CBS3H.

3.4. Cpoku XpaHeHHs [OKYMEHTOB, COAEPKallMX [EePCOHAIbHBIE aHHBIE
CyOBEKTOB, OMNPENENSAIOTCS B COOTBETCTBHHM CO CPOKOM [JEWCTBHS JOroBopa ¢
cyOBEKTOM TEPCOHANBHBIX NaHHBIX, PenepanbHbiM 3akoHOM «OO0 apXWBHOM Meje B
Poccuiickoii @enepauun» Ne 125-@3 ot 22.10.2004 r., cpoKOM HCKOBOW JaBHOCTH, 4




TaKKe MHBIMH TPeOOBaHUAMH 3aKoHOZATENbCTBA PO. 1o HCTEYeHHM CPOKOB XpaHEHHs
TaKMX JOKYMEHTOB OHH MOJIENKAT YHHITOKEHHMIO.

3.5. C uemsio 3amMTEl NEPCOHANBHBIX MAHHBIX NpH HX oOpabGoTke B
MHQOPMALMOHHBEIX CHCTEMaX TePCOHANBHBIX [AaHHBIX OT HENpPaBOMEPHOTO WK
CTy4aiHOro JOCTYNa K HAM, YHHYTOXEHHS, H3MEHEHHUs, GIOKAPOBaHWs, KOMMPOBAHHS,
NpeloCTaBIICHNsA, PACIPOCTPAHEHMS, @ TaK)Ke OT MHBIX HelpaBOMEPHBIX AeHCTBU
HaMH TCK npuMeHstoTcs opraHu3alMOHHBIE i TEXHHYECKHE MEpHL.

3.6. IlepcoHanbHble NaHHBIC HA HOCHTENSIX WHGOPMALMH XPAHATCS B CITyKeOHBIX
nomeinerrsx TCXK B ycnoBusx, HCKIIOYAIONMX O3HAKOMIICHUE JIAI], HE SBJISIOIIAXCS
COTPYAHHKAMH C IEPCOHANBHBIME JaHHBIMUA COOCTBEHHHKA.

3.7. Tllepemaua mepcOHaNbHBIX IaHHBIX TPeTBMM JIALAM 3ampelieHa, 3a
HCKITIOYCHHEM Clly4aeB, Korga 3To TpeOyercs Ui HCIONHEeHMs wneneil ob6paboTku
IEPCOHANBHBIX ITaHHBIX, BK/OYas TpeOOBaHMS TOCYNApPCTBEHHBIX M HHBIX OpPIraHOB
Poccuiickoit @epnepaliii, OCYIIECTBIEHHE MNPETEH3MOHHO-UCKOBOH NEATENBHOCTH U
MHBIX CIIy4asx COrJIacHO AEHCTBYIOIIEMY 3aKOHOJATENbLCTRY.

IV. Ocnosuste meponpuamusn no obecneuenuio 6e3onacHocmu 06padomxu
HEPCOHATbHBIX OAHHBIX

4.1. TCXK obs3asa npu 00paboTke MEPCOHANBHBIX JAaHHBIX COOCTBEHHHKOB,
pabOTHHKOB (YBOJNIEHHBIX PAOOTHUKOB) MPHHUMATH HEOOXOMMMBIE OPraHH3ALHOHHEE W
TEXHUYECKHE Mepbl U 3aLUTHl MEPCOHANBHBIX JaHHBIX OT HECAHKUHOHHPOBAHHOTO
WIH CIy4aliHOro [OCTyna K HHM, YHWYTOXEHHS, M3MEHEHHA, OI0KMPOBAHHMA,
KOTIMPOBaHWA, pPaCIpOCTPaHEHHs] [IEPCOHANBHBIX MaHHBIX, a4 TaKKe OT WHBIX
HEMPaBOMEPHBIX 1eHCTBHI

4.2. JIOKyMEHTHI, COJiepKalllie IMePCOHANbHbIE JaHHBE COOCTBEHHHKOB,
paboTHHKOB  (YBOJEHHBIX pabOTHHKOB) XpaHsaTcs B  nomemenusx TCK,
obecneuBaroIMX 3allUTy OT HECAHKIMOHUPOBAHHOTO JOCTYIIA.

4.3. KomupoBare ¥ JenaTh BBHINHCKH TNEPCOHAJIBHBIX JAHHBIX COOCTBEHHMKA,
paboTHKKa (YBONEHHOTO PpaGOTHHKA) PA3PEMIAETCSs MCKIIOYUTENBHO B CIYKeOHBIX
LeNnsX | B CIy4asx NpeayCMOTPEHHBIX NeHCTBYIOIINM 3aKOHOATEILCTBOM.

4.4. TexHuueckrde Mepbl 3aUMTBI IEPCOHANBHBIX fAaHHBIX B TCWK ¢
UCIIONB30BAHMEM CPE/ICTB aBTOMATH3aLMH BKIIOYAIOT B ce0s aHTHBUPYCHYIO 3all[UTY,
pasrpaHHYeHure MNpaB JgocTyna (Maponu), HamIM4dMe 3amupaeMbiXx ceiios, mkados,
BHUICOHAOTIONEHHE, HHBIE CPEJICTBA 3AIUTH HHGOPMALMH OT HECAHKIMOHHPOBAHHOTO
JOCTYyIa.

Vllopsaook npedocmaenieHun unopmayuu, codepricauieii nepconaibHble OaHHbIE
5.1. ITpu obpaienun cyObeKTa nepcoHaNbHBIX JaHHBIX (BIafeNbla STUX AaHHBIX
HIIH €ro 3aKOHHOTO MpeNcTaBUTelNlsd) WM nonydeHun 3ampoca TCX GessoszmesmHo
npenocTasnser B cpok g0 30 gHel ¢ [gaTel NONyYeHHMs 3amnpoca WK obpamieHus
NEPCOHANBHEIE [aHHBIE, OTHOCALIMECS K CYOBEeKTY MepCOHANBHEIX JAHHBIX, B
JNOCTYyNHOM ¢opMme, HCKIIOYAIOMIeH MpefoCTaBlIeHHe IMEePCOHANBHBIX JAaHHBIX,
OTHOCSAIIUXCA K IPYTHUM CyOBeKTaM NMepCcoOHATbHBIX JaHHBIX.
5.2. CropoHHue OpraHM3alMH W OTHAENbHBIE JHI[A MMEIOT NpaBo A0CTyNa K
ePCOHANBHBIM [IaHHBIM CyOBEKTOB IE€PCOHANBHBIX (COOCTBEHHMKOB, PabOTHHUKOB,




YBOJICHHBIX pabOTHHMKOB) MAaHHBIX TOJBKO, €CIH OHH HafeleHbl HeoOXOIMMBIMH
MOTHOMOYMSIMUA B COOTBETCTBHM C 3aKoHOmareascTBoM Poccuiickoit Denepanuu, nubdo
Ha ocHoBaHum JoroBopoB ¢ TCXK, 3akmo4YeHHBIX B CBi3UM ¢ TpeboBaHWAMHU
3aKkoHo/aTenbcTBa Poccuiickoit @enepannn.

5.3. Ocnosanuem uia corpynauka TCXK B uensx npenocraBnenus WHGOpMaLUU
0 TEPCOHAIBHBIX JAHHBIX CYOBEKTOB CIYXKHT PE3ONIOLHMs TpefcenaTels MpaBleHHs
TCXK Ha COOTBETCTBYIONMIEM 3ampoce TU00 (hakT MOAMUCAHUS COTNAleHHs (JoroBopa)
06 unhopMamoOHHOM 0OMeHe.

B cornamenne (morosop) 06 uHGOpMaHMOHHOM O0OMEHE BKIHOYAETCs YCIOBHE O
HepasrialleHuy CBENeHNH, COCTABISIOIINX ITepCOHAbHBIE IaHHbIE CYOBEKTOB, a TAKKe
ciyxe6Hoi uHbOpMAaLIKK, CTaBIIe W3BECTHOM B X0/l BBINOJIHEHUS paboT, eciu AJis UX
BEITIOJIHEHHS TIPEAYCMOTPEHO HCIIONB30BAHHE TAKUX CBEIACHHMH.

5.4. Tlpu miepefiade TepcoOHANBHBIX JaHHBIX cybbekToB TCIXK ymomHoMoYeHHbIE
MM JOJDKHOCTHBIE JTHIIa COOMIONAIOT Cle yIoNHe TpeOOBaH s :

a) He COOOIAIOT MEpPCOHATBHBIE AaHHBIE TPeThell CTOpOoHE 0e3 IHMCBMEHHOIO
cornacus cyOBbeKkTa, 3a HMCKIIOYEHHEM ClIy4daeB, KOTJa 3TO HeoOXoauMO B LENIX
TpeyNpeXaeHss yrpo3sl JKU3HH M 3[0POBBIO CyOBEKTa, a Takke B CIyJasx,
YCTAHOBIEHHBIX AEHCTBYIOIIMM 3aKOHOAATENBCTBOM,

0) mpexynpexaaloT JUL, MOXYYaloIIUX NepCOHANbHEIE NaHHbIE, O TOM, 9TO 3TH
JAHHBIE MOTYT OBITH HCIIONB30BaHbI TOJIBKO B LEJSAX, /U1 KOTOPBIX OHU COOOLIEHEI,

B) HE OTBEYAIOT HA BOMPOCHI, CBA3aHHBIE C MNPENOCTABICHHWEM IE€PCOHANBHOH
uH(GOpMAIHH, JHOOBIM TPETHMM JHIaM ©0e3 3aKOHHBIX OCHOBaHMN (IMCHMEHHOTO
3ampoca).

VI. Obazannocmu TCK

6.1. TCX o00s3aH0 ocCymecTBIATE 00pabOTKy NEepCOHANbHBIX JaHHBIX
COOCTBEHHHKOB, pPabOTHUKOB, YBOJIEHHBIX pPaOOTHHKOB MCKIIIOYMTENBHO B IENAX
OKa3aH¥s 3aKOHHBIX YCIyTr COOCTBEHHMKAM M MCTIOHEHHS BO3JIOKEHHBIX 00s3aHHOCTEH
B OTHOIIEHWH pabOTHUKOB, YBOJIEHHBIX paOOTHHUKOB.

6.2. He monyyars ¥ He oOpalbareiBaTh MEpPCOHAJIBHBIE JaHHbIE COOCTBEHHHKA,
paboTHHKA, YBOJIEHHOTO pabOTHHKA O €ro pacoBOM, HALMOHAIBHOMN MMPUHAIIEKHOCTH,
MOMUTHYECKMX B3MIAAaX, PETHTHO3HBIX WIH GUIOCOPCKUX YOeXKIeHHsX, COCTOSHHH
310pOBbsl, HHTHMHOW KH3HH, 33 MCKIIIOYEHHEM CITy4aeB, MPEeIyCMOTPEHHBIX 3aKOHOM.

6.3. TlpenocTapnars OOCTYIl K CBOMM II€PCOHAIBHBIM NAaHHBIM COOCTBEHHHKY,
paGoTHUKY, YBOJIEHHOMY pabOTHMKY HIIM €ro 3aKOHHOMY TIPeICTaBUTENIO IIpH
obpamennr nuOO TpH IOMYHYEHWH 3ampoca, COAEPXKalero HOMEp OCHOBHOTO
JOKYMEHTa, YIOCTOBEPSIOLIEr0 JHYHOCTE coOCTBeHHMKA, pabOTHWKA, YBOJEHHOTO
paboTHHKA WM ero 3aKOHHOTO MNpEICTaBUTells, CBEAEHHS O JaTe BbIAYM YKa3aHHOTO
NOKYMEHTa M BBIAABIIEM €ro OpraHe W COOCTBEHHOPYYHYKO MOANKCH COOCTBEHHMKA,
paboTHHKA, YBOJIEHHOTO pPabOTHHKA WM €r0 3aKOHHOTO NPENCTABHTENs, WM HHBIM
MyTéM DpPefyCMOTPEHHBIM COITMAMIEHHEM MEXAy COOCTBEHHHMKOM, PabOTHHKOM,
yBonenHeiM paboraukom u TCIXK. 3ampoc Takke MoXeT OBITb HampaBieH B
3IeKTPOHHOM (hopMe ¥ MOAIMCAH eKTPOHHOH HH(POBO¥ MOANUCEIO B COOTBETCTBHH C
3akoHOAarenbeTBoM Poccuiickoit @enepauuu. CeefeHus O HaIW4YHMK MEPCOHAIBHBIX
JAHHBIX JOJDKHBI OBITH [PENOCTABICHBl COOCTBEHHHKY, PaOOTHHKY, YBOJIEHHOMY




paboTHHKY B NOCTYNHOW (OpMe W B HHMX HE JOJKHBI COHNEPXKAThCSA TepCOHANbHBIE
NaHHbIE, OTHOCSIIMECH K APYTUM CyObeKTaM MepPCOHANBHBIX IaHHBIX.

6.4. OrpaHy4MTh NMpaBo COOCTBEHHUKA, pabOTHUKA, YBOJIEHHOINO paboTHHMKA Ha
IOCTYIl K CBOWUM TMEPCOHANBHBIM JaHHBIM, €CIY TPENOCTaBIeHHE TMEePCOHANBHBIX
TaHHBIX HAPYIIaeT KOHCTUTYIHOHHBIE [TpaBa U CBOOOABI APYTHX JIULL.

6.5. ObecneyuThs XpaHEHHE W 3alIUTY TMEPCOHANBHBIX NAHHBIX COOCTBEHHWKA,
paboOTHUKA, YBOJEHHOTo pabOTHHKAa OT HENMpPaBOMEPHOTO WX WCIIONB30BAHUS WU
yTpaThI.

6.6. B cnyuae BBISIBICHUS HEJOCTOBEPHBIX IEPCOHANBHBIX MAaHHBIX WU
HEMpaBOMEPHbIX MAEHCTBUH C HUMHM OpHd OOpallleHMHM MM II0 3ampocy cybobekTa
MIEPCOHABHBIX NaHHBIX WIM €ro 3aKOHHOTO TpeACTaBUTENs NHUO0 YNOIHOMOYEHHOTO
opraHa IO 3alMTe NpaB cyObekToB nepcoHanbHBIX JaHHeIX TCX ob6a3ano
OCYIIIECTBUTH  ONOKWpOBaHWE  MEPCOHAIBHBIX  JAHHBIX,  OTHOCALIMXCH K
COOTBETCTBYIOMIEMY CYOBEKTY INMEPCOHANBHBIX JaHHBIX, C MOMEHTa TAaKoro obpauieHus
WIIH TIOyYeHHUs TAaKOTo 3aIpoca Ha Nepro/] IPOBEPKH.

6.7. B ciaydae moarBepkaeHus (paKTa HEJOCTOBEPHOCTH NEPCOHAIBHBIX JaHHBIX
TCX Ha oCHOBaHHWH JOKYMEHTOB, NIPECTABICHHBIX CYOBEKTOM NEPCOHANBHEIX JaHHBIX
WIM €ro 3aKOHHBIM TMpeCTaBUTeNIeM JIUO0 YIIOJHOMOYEHHBIM OPraHOM IO 3alUTe NpaB
CyOBEKTOB TEPCOHAIBHBIX NAHHBIX, WA HMHBIX HEOOXOAMMBIX NOKYMEHTOB 0053aHO
YTOYHUTH TIEPCOHANIBHBIE JaHHbIE ¥ CHATH UX OJI0KMpOBaHKE.

6.8. B cnyuae BBIABICHUs HEINPABOMEPHBIX IOEUCTBHA C IIEPCOHAIBHBIMH
manaeiMH TCXK B cpok, He DIpeBbIIAOLIMN Tpex paboyux OHEH ¢ JAaThl TaKoro
BEISIBJIEHHS, 00S3aHO YCTPaHUTH JOMYIEHHbIE HApylleHus. B ciydae HEBO3ZMOXHOCTH
yerpanenus nomymenHsix Hapymenuit TCXK B cpok, He mpeBbluaromumil Tpex pabounx
qHEed ¢ JaThl BHIABIEHWS HEMPaBOMEPHOCTH AEHWCTBHH C MEPCOHANbHBIMU JaHHBIMH,
0053aH0 YHHYTOXHUTH MEpPCOHaNbHble JaHHBle. OO0 ycTpaHeHMM [OMYIIEHHBIX
HapyIleHuH Wik 00 yHHHYTOXeHUM MepcoHalbHbIX AaHHbIX TCXK o0bs3aH0 yBEZOMHUTE
cyObeKTa MepCcoHaNbHBIX JAaHHBIX MIIH €70 3aKOHHOTO MpeACTaBUTeNd, a B cllydae, eciu
oOpallleHre WM 3ampoc OBUIM HaMpaBieHbl YIOJHOMOYEHHBIM OPraHOM IIO 3alIUTE
1paB CyOBEKTOB MEPCOHANBHBIX JaHHBIX, TAK)Ke YKa3aHHbBIH OpraH.

6.9. B cnyuyae mocTmxeHHs nenu o0paborku nepcoHanbHbIX JaHHBX TCX
00s3aH0 HE3aMeIJUTEIbHO TMpPEKPaTHUTh 00paboTKy TMepCcOHANBHBIX HaHHBIX W
YHUYTOXKHTh COOTBETCTBYIOIIHE INEPCOHANBHBIE JaHHBIE B CPOK, HE MPEBBIIIAOLIHIT
Tpex pabounx AHel ¢ AaThl JOCTIHKEHHA LIeTH 00pabO0TKH MEPCOHANBHBIX JaHHBIX, eCIIH
WHOE HE TMpEeayCMOTPeHO (elepalbHBIMU 3aKOHAMH, M YBEIOMHTh YCTAaHOBIIEHHBIM
cmocoboM 00 3TOM CcyObeKTa TepCOHANBHBIX [AHHBIX MW €ro 3aKOHHOTO
IpeiCTaBUTENs, a B Clydae, €cid OOpallleHWe WM 3anpoc ObUIM HampaBieHb
YIIOJIHOMOYEHHBIM OPTaHOM 10 3allUTe NPaB CyOBEKTOB MEPCOHANBHBIX NaHHbBIX, TAKKe
YKa3aHHBIN OpraH,

6.10. He ocyniecTBIATh TPAaHCTPAaHWYHYIO Nepeaady NepCoHaIbHbIX JaHHBIX.

VII. Ilpasa co6cmeennuKa, pabomnuKka, y601eHH020 pabonHuKa
7.1. CobcTBeHHHK, pabOOTHHK, YBOJNIEHHBIH paOOTHUK UMEET IIPaBo:




a) Ha XOCTyn K MH(OpPMAalMH O caMoM cele, B TOM 4YHCIe CoepKalleit
MH(POPMALHIO TIOATBEPXKIEeHUS (hakTa 00paGOTKH MEPCOHANBHBIX JAHHBIX, a TAKOKE IeNb
TaKko# obpaboTkwy;

0) Ha momyveHue MHOPMALMK O criocobax 06paGOTKH MEPCOHANBHBIX JAHHBIX,
npumensiemsie TCXK;

B) MOJIy4aTh CBEJEHHMA O JIMIAX, KOTOPHIE HMMEIOT NOCTYN K IEePCOHATbHBIM
JIAaHHBIM HJIH KOTOPBIM MOXeT OBITh IPeJOCTaBIIeH TaKoM HOCTYIT;

r) Ha monyveHue HHOOpMALUH O TepedHe 00pabaTbiBaEMBIX TEPCOHANBHBIX
NAHHBIX M UCTOYHUKE UX MONYy4eHUs, CPOKH 00paboTKM MEPCOHANBHBIX JaHHBIX, B T.4.
CPOKH MX XpaHEHHS;

I) MHQOPMAMIO O CBENCHHAX O TOM, KaKHe IOpUIHYECKHEe MOCIEACTBHS A
cobcTBeHHHKa, pabOTHHMKA, YBOJEHHONO pabOTHMKA MOXET I[IoBledb 3a coboit
o0paboTka ero nepcoHaIbHBIX JAHHBIX;

7.2, lapaHTHpyYeTesi 3alpeT Ha paclpocTpaHcHne NOPoOHAIbHB  IAHHbIX
cobcTReHHNKa, pabOTHUKA, VBOIGHHOT0 paboTHUKA 6el ero cormacug;

7.3. CoOcTBeHHMK, paOOTHHK, YBONEHHBIi pabOTHHK BIpaBe TpeGoBaTh
MU3MEHEHWs1, YTOYHEHHUs], YHUUYTOXEHUs HHDOPMALIUK O caMoM cede.

VIII. Konghuoenyuanvnocms nepcoHanibHblX OGHHBIX COOCMEEHHUKOS, PAGOMHUKOS,
YBONEeHHbIX PAOOMHUKOG

8.1. CseneHus o0 MNEPCOHANBHBIX aHHBIX COOCTBEHHWKOB, pPabOTHUKOB,
YBOJIEHHBIX pa0OTHUKOB SBIISIOTCS KOH(DHISHIIMATLHBIMH.

8.2. TCXK obecrneunBaeT KOHOHIEHIMAIBHOCTh IMEPCOHANBHBIX JAHHBIX U
obs3aHa He JONMycKaTh WX paclpOCTPaHEHWs TPETbHM JHIOM 0e3 cornacus
COOCTBEHHUKOB, paOOTHUKOB, YBOJIEHHBIX PAOOTHHKOB JIHOO HATWYHS WHOTO 3aKOHHOTO
OCHOBAHHMSL.

8.3. Jluma, wmMeromme JAOCTYI K MEpPCOHANBHBIM JaHHBIM COOCTBEHHHKOB,
pabOTHHUKOB, YBOJIEHHBIX pabOTHHKOB 00s13aHBI coOmonarh pexuM
KOH(QHIEHIHATBHOCTH. B CBS3M ¢ peXuMOM KOH(UACHIHMAILHOCTH K HMHQOPMALHH
IIEPCOHAJIBHOTO XapakKTepa J0JDKHBI IPelyCMaTpUBaThCA COOTBETCTBYIOIIHE MEPBI
Ge30MacHOCTH IS 3ALATHl JAHHBIX OT CIyYailHOTO WIH HECAHKIIMOHHPOBAHHOIO
YHHYTOXXEHHMS, OT CIy4alHOW yTpaThbl, OT HECAaHKUHMOHHUPOBAHHOTO IOCTYNA K HHM,
M3MEHEHUs WU PACPOCTPaHeHUS.

8.4. Bce mepsl KOHQHAEHIMANBHOCTH HpH cbope, obOpaboTke W XpaHEHHH
MEePCOHANBHBIX JaHHBIX COOCTBEHHHKOB, pabOTHHKOB, YBOJIEHHBIX pPAOOTHHKOB
PacnpoCTpaHsIOTCS Ha BCe HOCUTENW HH(OpMaluWW, Kak Ha OyMakHble, TaKk W Ha
aBTOMAaTU3HPOBAHHEIE.

8.5. PexxuM KOH(MUASHIMATBHOCTH MEPCOHANBHBIX JaHHBIX CHUMAETCS B Cllydyae
o0e3nMYMBaHUS WM BKIIOYEHUsS WX B OOIIEJOCTYNHBIE HUCTOYHWKHU IMEPCOHATBHBIX
JIaHHBIX, €CJTH MHOE HE OIpe/IeNIEHO 3aKOHOM.

IX. Omeemcmeennocms 3a HapyuteHue mpeboeanuil, pezyiupyroujux noayyeHue,
00pabomKy u XpaHeHue nePCoOHANbHBIX OGHHDIX.
9.1. Corpyauuxkn TCX, oOpabateiBaroliue nNepcOHANbHBIE NaHHbBIE, HECYT
OTBETCTBEHHOCTb B COOTBETCTBHHM C JEHCTBYIOIIMM 3aKOHOAATENBCTBOM PoccHiickoit




®enepaiu 3a HapylleHHE PeXHMa 3alluThl, 0OpabOTKH W MOpAAKA HCIONB30BAHUS
3TOM UHPOPMALIHH.

9.2. Jluma, BHMHOBHBIE B HapylIeHWM HOPM, pPEryJMpylOIUuX M[OIy4YeHHE,
06paboTKy ¥ 3aIIUTy MepCOHANBHBIX [NaHHBIX, HECYT AUCLMIUTMHAPHYIO, IPa1aHCKo-
TIpaBOBYIO, aAMHHHUCTPATHBHYIO WM YrOIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUHU C
NefcTBYIOIIMM 3aKOHOAaTeNnbeTBoM Poccuiickoi Oenepanuu.

9.3. CoO6cTBeHHMK, pabOTHUK, YBONEHHbIH PaOOTHUK HECET OTBETCTBEHHOCTDH 34
rmepeaady 3aBeOMO HEJOCTOBEPHBIX IEPCOHANBHBIX MAHHBIX, WM TEPCOHANBHBIX
JIaHHBIX, KOTOphIe COOCTBEHHHMK, pabOTHHK, YBOJIEHHBIH pabOTHMK HE MMEeT mpasa
nepeiaBaTh, B COOTBETCTBMM C JEHCTBYIOMIMM 33KOHOJATEbCTBOM Poccuiickoi
Depepalui.

X. 3axkniouumensrsle non0CEHUA

10.1. Hacrtosmas ITonMTHKAa BCTyNaeT B CHIYy C MOMEHTa €€ YTBEpXKIACHHA
npeaceaarenem npasnerns TCK.

10.2. Hacrosimas ITonWTHKa MOIEXUT KOPPEKTHPOBKE B Cily4ae HW3MEHCHHA
saKoHONaTenbeTBa Poccuiickoii @enepaluu, perylMpyIOIMX OpraHoB B obnactd
3aIIUTEl IEPCOHANBHBIX JIAHHBIX, BHYTPEHHUX [OKYMEHTOB TCX B obmactu 3alUTHI
koHGbuIeHIMaNEHOM uHpopMamy, [Ipyn BHECEHHH W3MEHEHHH B 3ar0NIOBKe [MomaTuku
yKa3blBaeTcsl JaTa TOcNe/Hero oGHoBneHus penakumu. Hosas pepakums ITonmuriku
BCTYII@eT B CHILy C MOMEHTa €€ YTBep)KIeHus npeacenarenem npasinenus TCK.

10.3. B ciyuae u3MeHeHMs 3aKoHojarenbcTBa Poccuiickoii ®eznepallii B
0GIacTH 3alUThl [EPCOHANBHBIX JAHHBIX, HOpMbI [loMMTHKH, NpOTHBOpEYallle
3aKOHOIATENILCTRY, He MPUMEHSIOTCA JI0 IPUBEEHHS HX B COOTBETCTBHE.

10.4. JeiicTByromas pemakipst IlomuTHKM XpaHuWTCs 1o ajapecy: Pocropckas
o6nacts, ropos Bonromonck, yi. Jpyx6sr, oM 5B, crpoenne 2, opuc 12
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